Work description for mid-term evaluation - the candidate's PhD project
	Act.
nr.
	Activity (what)
	Description (how)
	[bookmark: _GoBack]Who
	When

	1
	Recruitment of committee
	The main supervisor requests relevant members of the committee
	Main supervisor
	Within three months prior to the Mid-term evaluation

	2
	Confirmation of committee to KFU/ program committee PhD
	Information about the composition of the committee is sent to KFU/the program committee PhD
	Main supervisor
	As soon as possible after the composition of the committee is available

	3
	Practical organization


	The main supervisor informs the head of department and the candidate about the date. The head of department takes care of booking rooms and other preparations.
	The head of department and main supervisor
	At the same time as the committee composition is available



	4a)
	The candidate's submission
	Candidates who have written articles/chapters deliver text drafts in the form of drafts of chapters or articles and, in addition, information on the progress plan up to the submission of the thesis, no later than six weeks before the evaluation. Principal supervisor forwards to the committee
	Candidate and main supervisor



	No later than six weeks before the evaluation

	4b)
	The candidate's submission
	Candidates who do not have draft articles/chapters at the time of the mid-term evaluation submit a report on the work so far and, in addition, provide information on planned progress up to the submission of the thesis, no later than six weeks before the evaluation.
Principal supervisor forwards to the committee


	Candidate and main supervisor

	No later than six weeks before the evaluation

	5
	Invitation and promotion
	The mid-term evaluation must be an open event for the relevant professional community
	The head of department 
	Four weeks before the mid-term evaluation

	6
	Implementation of the mid-term evaluation 
	The mid-term evaluation is carried out in accordance with guidelines for mid-term evaluation (see separate document "Purpose, implementation, evaluation and follow-up")
	Committee, main supervisor and candidate
	

	7
	Archive the evaluation form
and register credits
	The committee delivers its assessment (on a separate form).
The form from the committee is handed over to the candidate, supervisor, head of department and KFU/STA. STA archives and registers credits in FS.
	Main supervisor, the head of department, KFU/STA
	As soon as possible, but at the latest within 3 weeks after the completion of the mid-term evaluation.
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